
 

Children with SEND  
We recognise that statistically, children with special educational 
needs and disabilities are most vulnerable to abuse. All members of 
staff who support pupils should be aware of the need for vigilance 
for signs of abuse. 
 

Prevent Duty 
The Prevent duty is the duty in the Counter-Terrorism and Security 
Act 2015 on specified authorities such as schools, in the exercise of 
their functions, to have due regard to the need to prevent people 
from being drawn into terrorism. Radicalisation is the process where 
someone has their vulnerabilities or susceptibilities exploited 
towards crime or terrorism—most often by a third party, who have 
their own agenda. Extremism is  the holding of extreme political or 
religious views. Extremism has tended to refer to both violent and 
non-violent forms of political expression, whereas terrorism is 
predominantly violent.  
 
Prevent follows the same protocols as any other safeguarding 
concern. All concerns, should be referred to a Designated 
Safeguarding Lead. Prevent concerns are reported to Brent Family 
Front Door (Brent Multi Agency Safeguarding Hub).     
 
 
 
 
 
 
 
 
 
 
 
 
 
 

We recognise that all members of the school community including 
volunteers and visitors will at all times play a full and active part in 
protecting our children from harm.  
 

Visitors to School 
 All visitors to the school are required to use the main school 

entrance to state the purpose of their visit and to sign in. 
 All visitors must sign in and out of the building using the computer 

programme InVentry, showing their ID and DBS clearance as 
necessary and wear a visitor’s badge at all times.  

 
 

Safeguarding Information Leaflet 

Visitors are admitted onto the school 
site and must report immediately to 

the main reception and sign in.  

Visitor has photo ID 
and a DBS 

Visitor has no  
photo ID or DBS 

Visitor is able to have unsupervised 
access to the school and will     

receive a green lanyard. 

Visitor must be supervised by a 
member of staff and must be 

made aware. Visitor will receive a 
red lanyard. 



 

Designated Safeguarding and Prevent Leads 
If a visitor has any concerns around the safeguarding of the children 
at Kilburn Grange School or would like further information, they 
should seek advice from one of the designated safeguarding leads 
immediately. Here are the Designated Safeguarding and Prevent 
Leads at our school: 
 
 

                     Ms Helen Khinich (Deputy Headteacher) - Designated 
Safeguarding and Prevent Lead 

 
                      
 Miss Sarah Storey (Assistant Headteacher) - Deputy 

Safeguarding and Prevent Lead 
 
 

                  Mr Rob Farrell (Headteacher) - Deputy Safeguarding and 
Prevent Lead 

 

Please familiarise yourself with the ‘What To Do If You’re Worried 
About a Child’ poster around the school for more information about 
what to do if a child makes a disclosure. 
 

Allegations against a member of staff 
Any concerns about a member of staff’s conduct should be passed 
on to the Headteacher, Rob Farrell. Any concerns about the 
Headteacher should be passed on to the Chief Executive for 
Bellevue Education Place Trust, Mark Greatrex.  
 
 

Confidentiality  
Some visitors may have access to confidential information about 
pupils in order to undertake their responsibilities. In some 
circumstances the information may be highly sensitive.  Confidential 
or personal information about a pupil or his/her family must never 
be disclosed to anyone other than on a need to know basis.   

 

Conduct on School Premises  
All visitors are required to behave in a professional way with 
children. All visitors should be aware of the dangers in:  
 Working alone with a child ( e.g. a door should always be open or a 

clear view into the room maintained) 
 Actions do not lead to misinterpretation, making themselves 

vulnerable to accusations of inappropriate contact (ensure 
acceptable parameters for physical contact are understood and 
followed) 

 Physical interventions (see Safeguarding and Behaviour Policies) 
 Cultural and gender stereotyping 

 Openly showing partisan political, racial, religious or any extremist 
views  

 Dealing with sensitive information 

 Giving to and receiving gifts from parents and children 

 Contacting children through private telephones (including texting), 
emailing, using MSN, or social networking sites 

 Disclosing personal details inappropriately 

 Meeting pupils outside school hours or school duties 
 
 

Photographing Children  
Visitors must obtain prior permission from the Headteacher to take 
any photos or videos when on school premises.  
 
 

Mobile Use 
During the school day, the use of mobile phones on the school 
premises is restricted to the staffroom. All visitors must ensure that 
mobile phones / other devices are switched off or on silent mute 
mode. The use of the camera function on mobiles personal devices 
is strictly prohibited at all times.  
 
 
 


