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Welcome to Kilburn Grange School 
 

Dear Parents and Carers, 

 

Welcome to Kilburn Grange School. At Kilburn Grange School, we inspire and nurture young 

hearts and minds so that they learn, enjoy and succeed in every aspect of their lives. 

 

The first day of school is an exciting milestone in your child's life as they embark on a journey of 

discovery and learning.  As wonderful as this new experience will be, it can also be quite 

stressful for some young children and parents. New situations and change can, at times, be 

unsettling for all of us. For many children, this may be their first experience of separation from 

parents or caregivers at home. It is common for even the most outgoing child to be anxious on 

the first day of school. 

 

The school has written this booklet to help you understand more about your child’s first year at 

school. If you join Kilburn Grange School as a result of moving, we aim to make the change as 

easy as possible. Each child is given a ‘buddy’ who shows them around and keeps an eye on 

them for the first few days.  

 

Please take the time to look through this booklet. We have provided a few suggestions for 

assisting your child while they settle in at school. Remember that our dedicated staff team will 

always be available to provide support and assistance to ensure that your child's school days 

are happy and memorable.   

 

1) You can prepare your child for their first days of school by explaining what to expect. 

Encourage your child to ask any questions that they have and talk about how they are feeling. 

2) Talk to your child about school positively and encourage them to be excited about making 

new friends, participating in fun activities and learning new things. Young children are aware 

of your feelings so your enthusiasm will reassure your child that school will be a fun and exciting 

place.   

3) Establish a routine involving both the night before a school day, as well as morning 

preparation. Rituals and routines will add predictability and are comforting in unfamiliar 

situations. 

4) Clearly state to your child where you will be and when you will return to collect them. It may 

also be helpful to discuss what will happen when you collect them at the end of the school 

day. 

5) Maintain a clear routine when dropping your child off at school in the morning. This may 

include letting your child know you are leaving in two minutes, followed by a kiss and hug.  

 

Once you tell your child you are leaving, it is important to follow through with this quickly so 

that they do not become too anxious and ask you to stay with them for longer.  

It is important to remember that young children are naturally resilient, and they normally settle 

in at school very quickly.  This is a truly happy school that makes learning fun, so I have every 

confidence that your child will thoroughly enjoy their time at Kilburn Grange. 

If you have any questions or concerns, please feel free to contact the school. We look forward 

to welcoming you and your child into our thriving community.  

  

With my best wishes, 

  

 

Mr Rob Farrell 
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All About Our School 
Kilburn Grange School in Brent opened its doors to our very first cohort of 2 classes of Reception 

children in September 2015. We are a non-selective, non-denominational, co-educational primary 

free school and welcome children from all backgrounds. We are now a one-form entry school and 

teach children from reception up until Year 6.  

We are part of Bellevue Place Education Trust (BPET), a multi academy trust. Bellevue Place 

Education Trust (BPET) is a multi-academy trust that sponsors nine primary Free Schools across 

London. Our core purpose is to establish, maintain and manage state funded Free Schools. All BPET 

schools are located across London, Maidenhead and Wokingham and are all judged as either 

Good or Outstanding by OfSTED. 

Parent Code of Conduct 
At Kilburn Grange School, we are extremely fortunate to have a supportive and friendly parent 

body. Our parents recognise that educating children effectively is a process that involves 

partnership between parents, staff and the wider school community.  As partners, our parents will 

understand the importance of a good working relationship to equip children with the necessary 

skills for adulthood. The purpose of this guidance is to provide a reminder to all parents, carers and 

visitors to our school about the expected conduct.  This is so we can continue to flourish, progress 

and achieve in an atmosphere of mutual understanding. You have agreed to the parent code of 

conduct when you signed the enrolment form and have been given a copy for your reference. 

Parents in Partnership 
The Headteacher’s newsletter, published twice per half-term, also updates you with the learning 

happening at the school and other important information such as key dates/events. There are a 

selection of parent presentations for you to attend each half-term to help you learn more about 

how to support your child, which will be published in the newsletter. You can pick up copies of 

policies and leaflets from the front office or download them from our school website including the 

SEND information report.  

 

As we are a paperless school, most letters and newsletters will be emailed to you. Should you 

require a paper copy of any of letters, newsletters, leaflets, policies and/or presentations, please 

feel free to ask the front office. From time to time, you might find important information in your 

child’s book bag. Please check your child’s book bag every day. 

 

The Friends of Kilburn Grange School (FKGS) meet from time to time. All parents are welcome to 

attend as these meetings are a useful way of finding out about the school and ways that you can 

get involved.  The FKGS help with fundraising for charities such as Children in Need and for the 

school funds. They also help to plan events such as our annual International Food Festival and 

Winter Fair. 

 

You can also find more information, including key school policies such as Anti-bullying and Equality, 

on our school website: http://www.kilburngrangeschool.org.uk/ 

Photographs 
The use of digital/video images play an important part in learning activities. Parents are not 

allowed to take photos or videos when attending school events. Parents will be given time to do 

this at the end of the performance, but only of their own child. Parents might also have access to 

images of pupils learning in Class Dojo learning story, exercise books or displays, which might 

include children other than their own.  To respect everyone’s privacy and protection, parents are 

reminded that any camera or video footage should not be shared on social media sites or the 

Internet. You can find more information about this in our safeguarding policy and privacy notice for 

pupils available on our school website.  

  

http://www.kilburngrangeschool.org.uk/


 

5 
 

 

 

School Uniform Expectations 
  
  
  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

6 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
      

        
  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

7 
 

 

Transition 
We work with your child and your family to ensure a smooth transition to our school. This includes 

liaising with any prior school your child comes from, as well as any school your child moves to in the 

future. In the beginning of each academic year or when your child starts, you will meet your child’s 

new teacher and any teaching assistants that support in your child’s class.  In Reception, your 

child’s teacher is also the key worker.  

Our School Building 
Our five-storey building has 2 lifts. We have 3 school halls. We use the halls for breakfast club, 

assembly, lunch, P.E., dance and after school clubs. We also have a dedicated Art room for 

specialist Art lessons. We are in the process of setting up an ICT Suite and a library space.  

The school places a high priority on the safety and security of the children in our care. The school 

gates are kept locked after 8:45am and visitors can only gain access to the school via the main 

entrance reception area during the school opening hours.  

Arrivals and Dismissals 
It’s important that you come to school on time to ensure a calm start to the day. Members of staff 

welcome the children and supervise their entry into school. The school gates open at 8:35am and 

children go straight into their classroom. The gates close at 8:45am. If you arrive after 8:45am, your 

child is considered late and you will need to use the main entrance to drop-off your child. 

Punctuality is monitored closely by the school office. No parents are permitted in the playground 

and saying goodbye to your child must happen at the school gate.  
  

Dismissal is at 3:20pm for Reception, Year 1 and 2 classes and 3:30pm for Year 3, 4, 5 and 6 classes. 

Depending on the year group that your child is in, they will use the front gate (on Priory Park Road) 

or the back gate (on the Terrace) for arrivals and dismissals. If your child has siblings in the school, 

you can use the front or back gate to drop-off and collect your children. Please wait outside the 

school gate until your child is called.  

  

If your child is going to be collected by someone else other than who you have listed on the 

enrolment form, please let us know in advance. They must know the password that you have set. If 

you are running late, please ring us to let us know. This helps us reassure your child while they wait 

for you to arrive. If you fail to collect your child, we follow the Collection and Non-collection Policy, 

which is available on our school website.  

Playtimes 
If your child is in Year 1 or 2, they will have playtime in the playground three times a day: once in 

the morning, once during lunchtime and once in the afternoon. If your child is in Year 3, 4, 5 or 6, 

they will have playtime in the playground twice a day: once in the morning and once during 

lunchtime.  

 

Children share the playground with other year groups. Reception share their playtime with Year 1 

and 2, whilst Year 3 share the playground with Year 4 and Year 5 share the playground with Year 6. 

There are adults outside to supervise and support your child. If your child needs any help or hurts 

themselves during playtime, they should ask one of these adults for help. 

Toilets 
The Reception toilets are located inside the Reception classroom and are unisex toilets. There is a 

boys’ and girls’ toilet located on all other floors for children to use.  These toilets are shared by all 

children across the school. 

 

Children are taught how to use the toilets safely and hygienically at the beginning of the year. This 

includes closing the door when in the cubicle, only one person in the cubicle at a time, not playing 

in the toilets and reminding to wash hands.  
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Attendance 
We take attendance very seriously at Kilburn Grange School. Your child’s absence and lateness will 

be monitored closely as a significant amount of absence or lateness can impact on your child’s 

learning. Please phone or let the school office know if your child has to miss time off school for any 

reason i.e. medical reason or family emergency. If you do not inform the school of the reason for 

absence, your child will receive an ‘unauthorised’ absence mark. The admin team checks the 

registers and unexplained or unacceptable absences are investigated. Poor attendance could 

result in a home visit, referral to the Education Welfare Officer and/or a fixed penalty fine. If your 

child is late by 10 minutes a day, this can equate to 5 hours of missed learning per half term! 

We encourage medical appointments to be made outside school hours. We strongly recommend 

that holidays are taken during half-term breaks or school holidays. We do not authorise any holiday 

requests during term time.  

Injuries and Medicine  
We have a number of paediatric first aid trained staff throughout the school. The school will notify 

you if your child is taken ill or has a serious injury. We also contact parents if a child has a head 

injury, no matter how trivial. You will also receive a first aid note if your child has any other injury at 

school and it required first aid treatment.  

It is school policy that medicine is not administered in school unless under extenuating 

circumstances and prescribed by a doctor. If your child requires any special medicine such as an 

inhaler or an Epipen, you must fill out a Medical Consent Form at the school office and give the 

medication to the school office.  Please make sure all your children’s medicine is clearly labelled 

with your child’s name and in the original packaging. If your child has a medical condition such as 

asthma or a severe allergy, we will liaise with the school nurse to draft a health care plan. 

Safeguarding 
Kilburn Grange School takes its responsibility seriously to protect and safeguard the welfare of 

children and young people in our care. Safeguarding is the action that is taken to promote the 

welfare of children and protect them from harm. As a school, and in line with government statutory 

guidance we adhere to the ‘Keeping Children Safe in Education.’ Our safeguarding policy sets out 

how the school discharges its statutory responsibilities relating to safeguarding and promoting the 

welfare of children who are pupils at our schools. Our safeguarding leaflet explains these duties in 

more detail. The policy and leaflet are available on our school website. 
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Lunch 
We believe that lunch is an important part of the children’s day and a great opportunity to teach 

children about food and eating healthy. The adults on duty will also ensure children are savouring 

their food and eating a sufficient amount. All year groups share the dining hall and may eat lunch 

together with other year groups.  

Our school lunches are freshly prepared daily by our in house chef. We encourage all children to 

have a school lunch. We offer a variety of options every day and the chef can cater meals for 

children with dietary requirements and allergies.   

The menus are available on our school website. If you would like a copy, please feel free to ask the 

school office. School dinners are free for children in Reception, Year 1 and Year 2.  Parents in Years 

3-6 will have to pay unless their child is entitled to a free school lunch. 

Snack 
Children can help themselves to a piece of fruit during morning outside learning. In Reception, 

there is also milk available. You don’t need to bring in any additional snacks. Children are 

encouraged to bring in their own water bottle (clearly labelled with their name) to school for the 

school day. Snacks and lunch are also provided during off-site educational visits. 

Birthdays 
We know how special birthdays are and are happy to join in with celebrating your child’s birthday. 

You are welcome to provide a special birthday treat/party bag for your child’s class to celebrate 

your child’s birthday. As we are a healthy school, you may bring in a healthy treat such as fruit 

kebabs, raisins, rice crackers or bite sized vegetables. You are allowed to bring in biscuits or a small 

cake but no sweets, crisps or chocolates.  As we are an allergy friendly school, please do not bring 

in any nut products. Do ask your child’s class teacher if there any other allergies in the class before 

bringing in any treats.  

 

If you wish to hand out party bags, please ensure you prepare them in advance and your child will 

give them out their class at the end of the day. Children are allowed to hand out invitations to 

birthday parties in class if they are inviting their whole class. If not, then the invites should be 

distributed outside of the school. The reason for this is to ensure that no pupil feels excluded.  

Before and After School Provision 
We are proud of the wide range of after school clubs that we provide. We also offer breakfast club 

from 7:45am and after school care (Mondays-Thursdays) until 6:00pm. Pupils who attend after 

school clubs are served a snack and pupils who attend after school care are served a light meal. 

More information can be obtained from the front office. 

Payments 
We are a cash-less school. We use SchoolsBuddy to pay for any after school clubs, after school 

provision and educational visits. We use SCOPay to pay for lunches for children in Years 3-6. You will 

receive your login details for both in the first week that your child starts school. 
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 Our School Values 
Kilburn Grange School has six values. All our learning                                                                                           

is underpinned by our core values that show                                                                                                                                                        

WE CARE for ourselves, each other, our community                                                                                      

and beyond. The letters stand for: Wonder, Enjoy                                                                                

Collaborate, Aspire, Reflect and Endeavour.                                                                                             

For more information on how to support your                                                                                                   

child with the school values, please pick up                                                                                                          

leaflet ‘Supporting Your Child’s Character and                                                                                        

Learning Habits’ from  the front office or                                                                                                              

download from our school website.   

 

 

 

 

 

 

 

 

 

 

 

 
 

                    Children will be taught to use the   

                    Peace Pathway to solve    

                    disagreements amongst each other.  
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Class Dojo is a digital 

behaviour system which can 

be operated online or via an 

App.  Parents are asked to 

read and sign a Class Dojo 

Agreement if they wish to 

have access to register. The 

agreement also explains 

how Class Dojo works. 

This thinking frame outlines 

positive and needs work 

behaviours (behaviours that 

need to improve). The 

Behaviour Policy explains in 

more detail how we 

manage children’s 

behaviour for learning at 

school.  
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Curriculum 
We provide a creative and immersive that is brought to life through memorable experiences such 

as educational visits, visitors to the school and special events. Each half-term or term, children learn 

about a new topic that is linked to a Humanities (History/Geography) or Science theme. The 

children also explore a range of diverse, high-quality literature in reading and writing lessons linked 

to this topic. As much as possible, we plan for cross-curricular learning whereby the learning across 

various subjects is linked to this overarching topic. This also includes educational visits and visitors. 

However, some subjects may not link to an overarching topic and may be taught discretely such 

as, Mathematics, Computing, Music and Spanish.  

The curriculum at our school is broad and balanced, providing opportunities for pupils of all abilities 

and backgrounds to succeed. From Reception to Year 6 in Key Stage 2, Kilburn Grange School 

offers a curriculum suitable for our inclusive intake that meets the needs of all pupils and leads to 

high standards of academic and personal achievement. This is based on the Early Years and 

Foundation Stage Statutory Framework and Development Matters in Reception and the National 

Curriculum in Key Stage 1 and 2. Our curriculum aims to equip each child with the appropriate 

knowledge and skills to develop their own academic potential, personal and social values in 

preparation for life in the evolving British society. We teach Religious Education, Personal Social 

Health and Economic education, as well as Picture News sessions to discuss the local, national and 

global current events happening at that time. We also offer a range of exciting extra-curricular 

activities. We want children to develop a love of learning that goes beyond the scope of the 

curriculum and prepares them for their future adult lives, whatever they may be. 

Assessment 
We use a range of assessments to measure children’s progress. In Reception, we use the Early Years 

Development Matters Outcomes and the Early Learning Goals to assess the progress pupils make 

across the areas of learning. These assessments are used to inform the children’s levels to determine 

if they are working below or at age-related expectations. Children will take the Reception baseline 

assessment, a new statutory assessment in England, upon starting in Reception. At the end of the 

academic year, we will also report whether your child has or has not achieved the Early Learning 

Goals as outlined in the statutory EYFS framework. These assessments will also be reported to the 

Brent Local Authority.  

 

In Years 1-6, we use the National Curriculum to define the expectations for most pupils across all 

subjects. We administer a reading, mathematics and spelling and grammar standardised 

assessment each term. Other subjects use quizzes to assess children’s progress. The assessments 

carried out are used to inform children’s levels as to whether they are working at, above or below 

age-related expectations. There are also national assessments that children take in key year 

groups. Children in Year 1 take the Phonics Screening Check at the end of the academic year. 

Children in Year 2 and Year 6 take the SATs papers at the end of the academic year. Children in 

Year 4 take the Multiplication Check at the end of the academic year. All outcomes for national 

assessments will be reported on your child’s annual report, which is prepared at the end of the 

academic year.  These assessments will also be reported to the Brent Local Authority.  
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Home Learning 
Children will be given a home learning book. Your child’s books will be changed each week and 

you can find out when by looking at the inside of the front cover of your child’s home learning 

book. The homework book has learning such as mathematics, topic and spelling for your child to 

complete weekly. Home learning books are collected every Wednesday and returned every 

Friday. Please ensure your child brings their school bag to school every day.  

 

In Reception, children will also be given a reading record book. You can find top tips for reading to 

support your child in the reading record. This book is used to record their progress in reading. When 

your child reads with you, use the book to record how your child got on with their reading.  In Years 

1-6, you will be given a reading focus to concentrate on when listening to your child read.  

Supporting Your Child’s Learning 
We are committed to working in meaningful partnerships with all parents to ensure children are 

settled, happy and motivated to learn. We want to work together with you to help support your 

child’s learning. We value parents and carers contributing to their child’s learning. When your child 

has done something special at home, please bring it in or tell us about it. You can bring in photos or 

samples of work. 

We use Class Dojo, a digital behaviour system, to capture children’s behaviour for learning. Once 

you’ve read and agreed to the Class Dojo Agreement, you can access your child’s learning profile 

to join us in celebrating their achievements or helping them work on their next steps. We will be 

posting on the class and school story regularly to show you what children are learning about at 

school. We use Class Dojo to regularly communicate with parents so please check this daily.  

You will be emailed a parent curriculum leaflet at the beginning of each half-term to let you know 

what your child will be learning and how you may support them at home.  The leaflet will also 

suggest home learning experiences that you should support your child to complete. You will also be 

invited to parent teacher consultations throughout the academic year. During these meetings, you 

will have an opportunity to look at and respond to the learning and progress your child has made. 

For more information on how to support your child with their learning, please visit the school 

website. 

Importance of Exercise at Home 
As part of recommendations from the Department of Health’s Childhood Obesity Plan, children 

should be encouraged to be active daily. The UK Chief Medical Officers recommend that all 

children and young people should engage in moderate to vigorous intensity physical activity for at 

least 60 minutes a day. Children experience at least 30 minutes of physical activity at school daily 

and have two 1-hour physical education lessons each week. We encourage families to engage in 

at least 30 minutes of physical activity at home at least 3 times a week. This may include dancing, 

going for a walk or to the park, playing in the garden, attending sports after school clubs and/or 

extra-curricular activities such as swimming or karate. Physical exercise is also directly linked to our 

mental well-being. The two go very much hand in hand. It is important to make time for even small 

amounts of regular exercise to keep our minds calm. 

Issues or Complaints 
If there is an issue or complaint, please speak to your child’s class teacher. You can make an 

appointment with the main office. If the problem is not resolved you should then make an 

appointment to see the Assistant or Deputy Headteacher. Hopefully, they will be able to deal with 

and resolve the matter. In the event that you are still not satisfied, please do not hesitate to make 

an appointment to see the Headteacher. If however, you are not satisfied, and wish to make an 

official complaint, please see our Complaints Policy for more information.  You can find this on our 

school website. 

  


